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1. Click the Select Center drop-down menu at the top of the window and select the center for which to create
classrooms.

2. Click the Tools menu and select Assign Classrooms. The Assign Classrooms window opens.
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Name Age Classroom Status

Bridges, Amelie 3ydm MNone Active
Bridges, Sam 2ydm MNone Active
Byron, Robert Sydm Blue Active
Lansbury, Jamie By4m Blue Active
Murdoc, Matthew 8y1m Blue Withdrawn
Smith, John 3ydm Bed Enrolling
Smith, Lindsey 3ydm Blue Active

Tartt, Donna Sy11m Blue Active

Tartt, Timothy 2y0m Blue Active
Watson, Jane 1y10m Bed Active
Watson, John By3m Blue Active
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3. Select a child from the list that displays.

4. Click Assign Classrooms. The Assign Classrooms dialog box opens.

Assign
[NONE..] W

to

Donna, Tartt

5. Click the Assign drop-down menu and select the classroom to which to assign the child. You can also

select New to add a new classroom.

6. Click Save.



