View & Update Center Information
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To access the Manage Center Information window:

1. Click the Select Center drop-down menu at the top of the window and select the
center to view.

2. Click Centers from the toolbar.

B Minute Menu CX  v16.0.0.32 MM T

File » Claims - Scanning ~ Menus / Attendance = Reports = Tools = Administration = Help -

[ centers| [ Enroll Center B Children B Enroll Child [f Activate Children [ Claims ]

3. The Manage Center Information window opens. This window is divided into three
tabs:
o General
o License/Schedule
o Oversight
4. Review the information in each tab and ensure that it is correct for the claim
month on which you are working.

5. Click Save to save any changes.



